


faculty and other instructional staff

professional non-faculty

secretarial/clerical

technical and paraprofessional

skilled crafts; and

service and maintenance.

« The opportunity for each employee to identify his/her gender, ethnicity and, if
applicable, disability. This opportunity must allow for a person to designate multiple
ethnic groups with which he/she identifies, even though the person may be counted in
only one group for reporting purposes.
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EEO Advisory Committee
o The District shall establish an EEO/Diversity Advisory Committee, which shall include a
diverse membership whenever possible.

The responsibilities of the Committee shall include but not be limited to the following:

« review and advise on recruitment efforts; job announcements, interview protocols,
retention efforts and other aspects of the hiring, retention, and promotion processes
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demonstrated sensitivity to, and understanding of, the diverse academic,
socioeconomic, cultural, disability and ethnic backgrounds of community college
students;

e promote communication with community groups and organizations for people with
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Job Description: Every job description shall provide a general statement of job duties and
responsibilities.

Job specifications shall include functions and tasks; knowledge; skills; ability; and job related
personal characteristics, including but not limited to sensitivity to and understanding of the
diverse academic, socioeconomic, cultural, linguistic, disability, and ethnic backgrounds of
community college students.

Recruitment: Recruitment must be conducted actively within and outside of the District' € work
force.

Open recruitment is mandated for all new full-time and part-time positions, except under
limited circumstances involving interim hires, and where the provisions of a collectively
bargained agreement provides for limited internal priority for recruitment.

Recruitment must utilize outreach strategies designed to ensure that all qualified individuals
are provided the opportunity to seek employment with the District.

Recruitment for administrative and faculty positions (full- and part-
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members as appropriate; include a diverse membership when possible; do not include
applicants or persons who have written letters of recommendation.
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If the complainant is not satisfied with the results of the administrative determination, the
complainant must be given the opportunity to submit a written appeal to the governing board
within 15 days from the date of the notice of the administrative determination. The Board must
review the original complaint, the investigative report, the administrative determination, and
the appeal and must issue a final District decision within 45 days of receiving the appeal.

In any case not involving employment discrimination, a copy of the final District decision must
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