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HARTNELL COMMUNITY COLLEGE DISTRICT  
 

AP 4231 Grade Changes 
 
References: Education Code Sections 76224 and 76232; Title 5 Section 55025 
 
Changing Grades 
The instructor of the course shall determine the grade to be awarded to each student. 
 



stations from which student grade data bases can be viewed, and strict limits on the number of 
persons who are authorized to change student grades. 
 
Persons authorized to process grade changes shall be designated by the Dean of Enrollment 
Services or designee.  No more than five District employees may be authorized to change 
student grades.  Only regular full-time employees of the District may be authorized to change 
grades.  Student workers shall not have access to grade records, and student workers may not 
change grades at any time.  
 
Any person who discovers that grades have been changed by someone other than the persons 
authorized to do so shall notify Dean of Enrollment Services or designee immediately.  The 
Dean of Enrollment Services shall immediately take steps to lock the grade storage system 
entirely while an investigation is conducted.   
 
LŦ ŀƴȅ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ ǊŜŎƻǊŘ ƛǎ ŦƻǳƴŘ ǘƻ ƘŀǾŜ ōŜŜƴ ŎƘŀƴƎŜŘ ǿƛǘƘƻǳǘ ǇǊƻǇŜǊ ŀǳǘƘƻǊƛȊŀǘƛƻƴΣ ǘƘŜ 




