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HOW TO ADD STUDENTS USING ADD AUTHORIZATION

5. Use the ���A�=�N�?�Dfield on the right to search for a student. Confirm the student’s
details in the preview before adding the student.

6. Confirm the Add Authorization by selecting �� ��

7. The list of students who have been added appears below.

There are three different status options a student may have.

�� �A�C�E�O�P�A�N�A�@: The student has
successfully added the class after the
instructor granted Add Authorization.

�� �A�R�K�G�A: Note that this is a hyperlink.
Instructors may revoke Add
Authorization once granted.

�� �A�R�K�G�A�@: The instructor revoked Add
Authorization.

8. Email the students you’ve authorized to add the course and send them the instructions
on how to add the course.
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HOW TO ADD STUDENTS USING ADD AUTHORIZATION

WHAT DOES THE STUDENT SEE?

Once Add Authorization has been granted, the
student should be instAt nt nteta
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