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Table of Items to Include and Item Placement in Reporting Institutional Data 
 

Items to Include Item Placement 

A. Topic ʹ Specific topic of study. In the title of the project 

B. Measures ʹ List of measures (metrics) that apply 
to the topic of study (A). 

On the top of the page listing the 
metric(s) addressed  

C. Operational Definitions ʹ Operational definitions 
of stated measures (B). 

At the bottom of the page, labeled 
as definitions and list the source of 
this definitions.  

D. Data Points ʹ Data points reported in years or 
other time frame on measures (B). 

 

Main part of the page. Listing 
different years of measurements 

E. Methodology ʹ Methodology (procedure) 
applied to data points (D), if applicable. 

 

Top or bottom but use title 
explaining it is the Methodology 
included to extract or aggregate the 
data 

F. Data Results ʹ Results of applying the 
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Example: 


