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ADVISOR ROLES AND RESPONSIBILITIES

STUDENT/ADVISOR PARTNERSHIP

$OO�VWXGHQW�FOXEV�DQG�RUJDQL]DWLRQV�DUH�UHTXLUHG�WR�KDYH�RQH�RU�PRUH�IDFXOW\�VWDff�DGYLVRUV�VHOHFWHG�E\�WKH�FOXE
PHPEHUV��7KH�FOXE�PHPEHUV�LQ�SDUWQHUVL VRUV F





PARLIAMENTARY PROCEDURE

What is Parliamentary Procedure?
3DUOLDPHQWDU\�SURFHGXUH�ZDV�GHVLJQHG�WR�SURYLGH�XQLIRUP�UXOHV�RU�RUGHU�IRU�GHOLEHU�䀙 





DESCRIPTION OF FORMS, CONTRACTS and APPLICATIONS

ACTIVITY PETITION ş�&OXEV�SODQQLQJ�DFWLYLWLHV�RWKHU WKDQ�FOXE�PHHWLQJV�PXVW�VXEPLW�DQ�$FWLYLW\
3HWLWLRQ�WR�WKH�6WXGHQW�/LIH�2ffiFH�EHIRUH�VFKHGXOLQJ�WKH�HYHQW��$Q�DGYLVRU�PXVW�EH�SUHVHQW�DW�WKH
DFWLYLW\�LI�WKH�DFWLYLW\�LV�KHOG�RQ�ZHHNHQGV�DQG�DIWHU������S�P��RQ�ZHHNGD\V�

FACILITY REQUEST ş�$FWLYLWLHV�SODQQHG�XVLQJ�FDPSXV IDFLOLWLHV�PXVW��H�2







2ZQHUV�RI�SULYDWH�FDUV�SURYLGLQJ�WUDQVSRUWDWLRQ�IRU�VFKRRO�DFWLYLWLHV�PXVW�EH�DSSURYHG�E\�WKH
$GPLQLVWUDWLYH�6HUYLFH�2ffiFH�SULRU�WR�7UDYHO�

,Q QR LQVWDQFH ZLOO WKH H[SHQVHV FODLPHG EH PRUH WKDQ WKH DFWXDO DPRXQW H[SHQGHG� :ULWWHQ
RULJLQDO�UHFHLSWV�PXVW�YHULI\�DOO�H[SHQVHV� 0HDO�H[SHQGLWXUHV PXVW�LQFOXGH�LWHPL]HG�UHFHLSW�

$OO�SDUWLFLSDQWV�LQ�D�SURJUDP�IXQGHG�E\�WKHLU�FOXE�VKDOO�VLJQ�D�UHOHDVH�IRUP�UHOHDVLQJ�+DUWQHOO�&ROOHJH�RI
DOO�OLDELOLW\�HQ�URXWH�WR��IURP�DQG�GXULQJ�D�FOXE�RUJDQL]DWLRQ�WULS�

13







▪ 2Q�WKH�GD\�RI�WKH�fiHOG�WULS� before leaving, or prior to the trip LI�LQIRUPDWLRQ�LV�NQRZQ��D�URVWHU�RI
DWWHQGHHV�VKRXOG�EH�GHOLYHUHG�WR�WKH�2ffiFH�RI



CLUB GRANT AND/OR CO-SPONSORSHIP PROPOSAL

1DPH�RI�&OXE�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
>�@�*UDQW�>�@�&R�VSRQVRUVKLS�>�@�/RDQ

'DWH�RI�$FWLYLW\BBBBBBBBBBBBBBBBBB�/RFDWLRQ�RI�$FWLYLW\BBBBBBBBBBBBBBBBBB

+RZ�ZLOO�WKLV�DFWLYLW\�EHQHfiW�WKH�FOXE�PHPEHUV�DQG�RU�WKH�VWXGHQWV�DW�+DUWQHOO�&ROOHJH��EH�VSHFLfiF�
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

&OXE�$FFRXQW�1XPEHU

%DODQFH�LQ�$FFRXQW

(VWLPDWHG�$FWLYLW\�([SHQVHV

(VWLPDWHG�,QFRPH

$�SURSRVHG�EXGJHW�ZLOO�JLYH�WKH�$6+&�DQG�,&&�LQIRUPDWLRQ�IRU�D�EHWWHU�FRQVLGHUDWLRQ�RI�\RXU
DSSOLFDWLRQ��,W�LV�UHFRPPHQGHG�WKDW�WKLV�EXGJHW�ZRUNVKHHW�EH�FRPSOHWHG�

PROPOSED BUDGET�

(VWLPDWHG�7RWDO�([SHQVHV

(QWUDQFH�)HH�
$GYHUWLVHPHQW�6SRQVRU�0RQH\�
6XSSOLHV�
2WKHU�
3HUIRUPDQFH�&RQWUDFW�6HUYLFHV�
)DFLOLWLHV�(TXLSPHQW�5HQWDO�
6HFXULW\�

,I�DFWLYLW\�IRU�ZKLFK�IXQGV�DUH�UHFHLYHG�LV�FDQFHOHG��DOO�IXQGV�UHFHLYHG�ZLOO�EH�UHWXUQHG�WR�WKH�$6+&�,&&
$FFRXQW

&OXE�3UHVLGHQW�6LJQDWXUHBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

&OXE�$GYLVRU�6LJQDWXUH�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

For Office Use Only
********************************************************************************

Date Application Received_____ Approved: [ ] Yes [ ]No
$PRXQW�BBBBB 6LJQDWXUH�RI�&RPPLWWHH�&KDLU�BBBBBBBBBBBBBBBB
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